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Report Access
and

Printing Tips



Child Support Website Links

DHS Forms - http://edocs.dhs.state.mn.us/index.htm

Child Support Home Page -
http://www.dhs.state.mn.us'main/ groups/ children/documents/pub/dhs id 000160.hcsp

Child Support Performance Reports -
http://www.dhs.state.mn.us/main/ groups/children/documents/pub/DHS id 008804.hcsp
What’s Available - Child Support Performance reports for several years and other related reports.

Secure Web Home Page — https.//www.cty.dhs.state.mn.us/csed-county/
What’s Available — System status, Daily messages, Helpful Links, PRISM NEW S, Contacts, CSED Forms,
DWH Reports, Informational Lists, Job Postings, Online Training, Peer Group info., and System
Availability.

Minnesota CountyLink for CPAT reports - http://countylink.dhs.state.mn.us

When you get to the above page choose “ PRISM Resources’ in the left hand column, then choose

“Publications’ and finally choose the CPAT reportslink.
What’s Available — DHS information specifically for county staff in different program areas. Services—
Child Support —Main Page has information on the CSED Organizational Chart, child support In The News,
Policy Docsto accesseMILO, Publications like Bulletins & Resource Lists, Reportslike CPAT Tool &
County Administrative Cost reports, Directory of child support counties & staff, Support information,
Workgroups information, and CSE Related Links broken down by County/Federal/State.




Infopac Access
Step 1

ADVNET I nt er Technol ogi es ADMNET MENU FACI LI TY
Devi ce-id: A50TY342 G oup H = HELP
THU 11- MAR- 2004 Net wor k Omi ng System K = TEXT MANAGEMENT
09. 28. 59 FFFF T = TSO
B = OTHER TSO PRODUCTS
%B06880A %8B BBARA %08/  BAABBARA  BBAARA O = ONLI NE SYSTEMS
weA N\ \_9BA__\/ 9B4__ Wo) \_WA_ \/ %8 \/ D = DEVELOPMENT SYSTEMS
9BBBE80A W / %RBB88080 | W / %RBB8A R = REVI SOR OF STATUTES
\_ %8/ W / Wol Yol W / W \/ I = I NFOPAC
9BBB88080 | W / Wol Yo/ Wb / 9BB8B888A X = OTHER APPLI CATI ONS
\ \/ \\/ W\ \\/ \ \/
_ I © S _ REQUEST ==> i
%888A %888A %BA  YRBRA
%WRBBL | YRBABL | %WeB6 | AN/ ENTER LETTER TO SELECT OPTI ON
%0 | Yo | Y886 W / %6 W | W | oR
%ol %8886 %ol %o | Y86 W | ENTER VALI D TRANS GROUP/ REQNAME
Wol BB Wol %%/ %8886/ TO RECEI VE LOGON SCREEN

VBBBA UBBBA OBBBA  YWERA 98k |
VNN NN N NN\

ViewDir ect
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Recipient I1D: X118101
Password
New Passwor d:



Step 3

COMWAND ===> Tl ME:
093219
*** \iewD rect ***
VI EW NG MENU

RECI PI ENT I D: X118101 VERSI ON:
6.2
TAPE VOLSER:
LC5773
ACCESS OPTI ONS: R (RF'T) R=REPORT
T=TOPI C
REPCRT/ TOPI ¢ QUEUE | D: QQL70901
VERSI ON:
SECTI ON:
DI SPLAY LI ST OF REPORTS/ TOPI CS: YES ( YES/ NO)
DI SPLAY LI ST OF VERSI ONS: YES ( YES/ NO)
DI SPLAY SECTI ON | NDEX: YES ( YES/ NO)
Step 4
COMMAND ===> TIME: 083703

*#% REPORTS***

OPTION REPORT ID REPORT NAME

V QQ170901 CASELD SUMRY RPT BY FUNC - CM310 *
QQ180701 DRIVER'SLICENSE SUSPENSON EXTRACT - CONTROL RPT
QQ180702 DRIVER'SLICENSE SUSPENDED - CONTROL RPT
QQ180703 DLS CASESNOTICED & SUSPENDED-STATE SUMMARY *
QQ180704 DLS: CASESNOTICED & SUSPENDED-COUNTY SUMMRY *
QQ180705 DRIVER'SLICENSE SUSPENSON-NOT SUSPEND-CTL
QQ180706 DLS CASESNOTICED & NOT SUSPN-STATE SUMMARY *
QQ180707 DLS: CASESNOTICED & NOT SUSPN-COUNTY SUMMRY *
QQ180708 CASESNOTICED & SUSPENDED - MNTH COLL DETAIL *
QQ180709 CASESNOTICED & SUSPENDED - MNTH OBLI DETAIL *
QQ180801 MONTHLY PA DISBURSEMENTSBY TYPE *



_ QQ180802 MONTHLY PA DISBURSEMENTS SUMMARY
_ QQ180803 PA DISBURSEMENT SUMMARY BY WORKER

07271-BEGINNING OF VERS ONS
COMMAND ===>
*** REPORT VERS ONS***

Step 5

TIME: 083815

REPORT: QQ170901 CASELD SUMRY RPT BY FUNC - CM310

OPTION DATE

20040306
20040207
20040103
20031207
20031101
20031004
20030906

COMMAND ===>
*** REPORT SECTION INDEX ***

TIME DEVICE STATUS

234858
231022
233147
012115
232949
231214
230532

DIX
CART
CART
CART
CART
CART
CART

AVAILABLE

NOT MOUNTED
NOT MOUNTED
NOT MOUNTED
NOT MOUNTED
NOT MOUNTED
NOT MOUNTED

Step 6

TIME: 083906

REPORT ID: QQ170901 CASELD SUMRY RPT BY FUNC - CM310

VERS ON: 20040306 234858

OPTION SECTION

54 CLAY

PAGES DESCRIPTION

12 CLEARWATER

15 COOK

60 COTTONWOOD
63 CROW WING
246 DAKOTA

27 DODGE

33 DOUGLAS
18 FILLMORE
39 FREEBORN
57 GOODHUE
12 GRANT

852 HENNEPIN
18 HOUSTON
36 HUBBARD

Make sure you note the
number of pages in the
report your are going to
print.







Alternate Step 6

If you are sure you want to print the entire report, after you type the“V” pressthe <F2> key and you will be
taken directly to step 9.

Step 7
COMMAND ===> SCROLL ===> SCREEN
QQ170901 20040306 234858 035 P 1R1C 1
035 03/06/2004 V5FK DKO1 STATE OF MINNESOTA

DEPARTMENT OF HUMAN SERVICE
CHILD SUPPORT ENFORCEMENT DIVI
QQ1709 Caseload Summary Report by Func
Sort by Worker, County, and &t
Worker: 035001AAA01 JOHNSON, LAU

CROW WING
CASE CASETYPE CURRENT PERIOD TOTAL
FUNCTION CASES

LOCATE LOCATE
NEEDED NOT NEED

ENFORCEMENT AFC 0 0 0
ENFORCEMENT MFP 1 0 1
ENFORCEMENT SUBTOTAL PA 1 0 1

Step 8
07001 - PRESS "ENTER" TO PRI NT

COMVAND ===> TIME: 094724
*** PRI NTI NG MENU ***

REPORT I D QQL70901
VERSION: 20040306 234858

FROM ==> PAGE. 000001 OF SECTION. 035 Note the defaullt is 1 page.
TONNVBER OF PACES TO BE PRINTED 000001 | fropeenio change thisto
PAGE OUTPUT LIM T: the # of pages of your
— report.
PRI NTER (O -

ONLINE PRINTER ID:
BATCH DEVICE ID.
JCL (FOR BATCH PRI NT ONLY)
X118101A JOB g055361) ' LOU ANDERSON ,
. CLASS=C, MSGCLASS=1

/1
I
[/ EXEC ARCHPRNT, PRI NTER=I 23@ <=TO CHANGE PRI NTER=
[/ QUT1 OQUTPUT PAGEDEF=V06483, CHARS=CR17

/1 * EXEC ARCHPRNT, PRI NTER=W6DP



Step 9

07101-JOB 002718 ISSUBMITTED 07201- PRINT REQUEST ISSUBMITTED
COMMAND ===> TIME: 083407
*** PRINTING MENU ***

REPORT ID: QQ170901

VERS ON: 20040306 234858 Note the Change to the # of
pages of your report.
FROM ==> PAGE: 000001 OF SECTION: 035
TO ==> PAGE: 000063 OF SECTION: 035
NUMBER OF PAGESTO BE PRINTED: 000063

PAGE OUTPUT LIMIT:

PRINTER: (O-ONLINE/B - BATCH)
ONLINE PRINTER ID:

BATCH DEVICEID: __

JCL (FOR BATCH PRINT ONLY)
//X118101A JOB (055361),'LOU ANDERSON',
I CLASS=C,MSGCLASS-1
I*
/I EXEC ARCHPRNT,PRINTER=123@ <=TO CHANGE PRINTER=
//OUT1 OUTPUT PAGEDEF=V06483,CHARS-CR17
/I* EXEC ARCHPRNT,PRINTER=W6DP



County Link Printing Tips

Some of the reports generated in County Link must be printed in landscape mode or columns will be truncated.
In general, if you can not see all of the columns on screen, they will not be visible if you print in portrait mode.

To deal with thisthe easiest way is when you request to print the report, set your printer to print in landscape
mode. The steps below show you how to do this.

Step 1

In the screen print below, you can seethat all columns are not visble and you are
going to have to print landscape to see al columns on the printodui.

- e

| 5 Hun Beport - Microsall lntermed Explivrer

Hueriie = CPAT Hy:n:-ﬂu = CPAT Annual Summary of Padeemanca Measiumes > Bun F'upnrl‘ J Prim il

Current Dste: 3112004 G443 A Source Dl Refrashed: Roapon Humbes 445 Wigw Meinials

CPAT Annual Summary of Performance Measures

pa M G0 Cu Estab Cases 5B o furs
wfPad Wi

|Statewide| 0.84|147996] 125380 | 0.69/638300590.30 446242512.39 (.79 244655 194649 4.04|576789527 4314254275129 .6l

Nan
Mon Gt Lagag !
Couty (Bl MA 5 Mwﬁmﬂmmﬂﬁm E Expund

Chid oy Ratio w0t

ATHIN 0.04 450 436065 162705705 108501084 087 866, 757|375 164632295 43B0B0.00 0
AROHA 0.89 7941 7107|072 52300753 7833127733 17| 083 15043/ 12537] 7.21| 47306480 79| RE55804.00 O
BECKER 095 1154 1105 0OB2 401650235 2677693 78| 0B84 2037 1713 386 B1I1316 080234 0
BELTRAM 0.B0 1953 1556/ DG4 4404R42 90| 2B4E7H1 95| 070 3247 2298 391| 40FR019.97 1042348.00) O
BENTON 101 857 &74 073 4079314 3088206 17| 090 1595 1438 498 405515657 ©12333.00) O
BIG STONE D91 113 103 073 A7865452 425031 48 081 243 197|641 53266425 9642900/ 0
BLUE EARTH 0.96 1211 1161/ 067| 5908342 70| 401560582 087 2379 2085|507 S37BAZ3BE 105072500 O
BROWN 0898 550 542/ 077 35732392 274001068| D65 1090 928/ 6.96| 333131052 478272.00(0
CARLTON 092 1010 935 072 40937537 36357TH 51| 009 2004| 1639 455 4820081.87 10679r9.00( 0
CARVER 089 1016 907|075 B5i0149.93) 6454229 26| 067 1945 1709) 7.13| B143099.50 1141038.00) O

CASS 2657762 20| 1553143 50 3.36| 220300577 E€53779.00

."‘ sr,aﬂ o el Groupies = 3 Eebnet Eandorer F BhpaTons Hai, » _:h Prirtireg Thps - MAET, "l't B a9 AM

| O.M




Step 2

After you click on the* Print Thislcon” you will get awindow similar to this. It may look a little different
depending on your operating system and how you have your printers set up.

Highlight the printer you want to print the report to.
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Step 3

Click on the preferences button and you should get a window that looks something like this. What you see will
vary depending on the type of printer.

The important thing at this point isto choose “ Landscape” and then click on “ OK”
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Step 2A

Thisisthe same as step 2 above, just a different type of printer.
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Step 3A

Thisisthe same as step 3 above, just a different printer.
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